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PEIIEH3 U
Ha pafo4yio mporpamMmy mo JHCHHILIHHE
«/loKymMeHTanHOHHOE 0GecnedeH e YIDARTEHUSY.
pa3paboTaHHyIo npenojaBaTeaeM
Ydumckoro ¢punuana OunyHHBepcHTETA AdasaTynoroii JI.H.

IIporpamma, mpescTaBleHHas Ha pelleH3UPOBAHHE, COCTABICHA B COOTBETCTBHH C
QenlepallbHbIM  TOCYHApCTBEHHBIM  00Pa30BATENBHBIM CTAHJApPTOM  CpPEeIHEro
npodeccroHanbHOro o6pasosanus (manee — ®IOC CIIO) u cooTBeTCTBYET TPEOGOBAHUIM
K MHHUMYyMY COIEpXaHUSA U YPOBHIO IIOJATOTOBKH clienHanbHOCTH 38.02.07 BankoBckoe
IEeIo.

B macmopre paGouelt mporpaMMEI OTpaeHBI O6IACTh IIPHMEHEHHS IIPOrpaMMBl,
MECTO y4eOHOH [UCUMINTMHEI «JOKyMeHTauuOHHOe ObecliedeHre yIPAaBICHUS» B
CTPYKTYpe IporpamMMsl OATOTOBKH CIIELIHAIIMCTOB CPEeIHETO 3BEHA, LIeJIH U 331a4H TaHHOM’
Y4eOHO! NMCLMIUIMHEL, a TakkKe TpeGOBAHHA K Pe3yNbTaTaM OCBOCHHS MHUCIMTUIAHBL 110
(GopmupoBaHHiO y ofydaommxcs OOGWUX © IpO(ECCHOHANBHBIX  KOMIIETEHIIMH,
ITO3BOJIAIOIIMX PeaIM30BBIBATh Ha IPAKTUKE ITOIy4eHHBIE 3HAHMS, YMEHHUS U HABBIKH.

HanHo#i pabouelt mporpaMmoii mpexycMoTpeHO (GOpMHpOBaHHE Y o0yyaronmxcs
YMEHMH OGOPMIATE [OKyMEHTAIMIO B COOTBETCTBMM C HOPMATHUBHOH 6a30d ¢
HCIONb30BAHNEM HH(OPMALMOHHBIX TEXHONOTWH W CPEICTB OPITeXHHKH, YMEHHMi
pabotate ¢ YHHQUIMPOBAHHONW CHCTEMON JOKYMEHTAIWH, XpaHEHHEM U IIOMCKOM
JOKYMEHTOB.

Temsr paGouelt mnporpaMmbl y4eGHOM  IHUCIUILIHHBL «JlokyMeHTarmmoHHOE
obecrieyeHue ympaBIeHHs» BEICTPOEHE! TOTHIHO. BOIPOCH TEM OCBEMIAIOT METOIHYECKHE
U [paKTHYEeCKHE AacCleKThl JOKYMEHTHUPOBAaHHS YIpPaBIEHYECKOM IeATElIbHOCTH,
OpraHM3aliy padoThI C JOKYMEHTAMU.

B menom paGouas mnporpamma no mucummimde OIL13  «J]oKyMeHTaHOHHOE
obecnieyenre ynpaBlIeHHs» COOTBETCTBYeT TpebosarmsiM OI'OC CITO u pEKOMEHyeTCs
JJId HCIIOJIE30BaAHUA IIPH IIOATOTOBKE BBIITYCKHHKOB CpPCOHHX CICIHaJIbHBIX y‘lﬁGHbIX
3aBelleHUH 110 crienuanbHocTH 38.02.07 BankoBCcKoe medo.

Pentensenr:

Hupextop OO0 «BYXDKCIIEPT»
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PEINEH3WSI
Ha pabovyX NporpamMmy 1o JAHCUHIJIHHE
«lokyMeHTaUHOHHOe ofecnedeHne YITPABJIEHHsD),
pa3pabdoTaHHYIO NpenoaBaTe/iemM
Ydnmekoro punnana Gunynneepeurera Adasrynosoir JI.H.

Penensupyemas pabodas mporpaMma cocTaBlieHa B cooTBercTBHH ¢ DenepalbubiM
roCcyJapCcTBEHHBIM  00pa3zoBaresbHbIM — CTAHZAPTOM — CpelHero  IpodecCHOHAIBHOIO
oOpasosanusa (ganee — OI'OC CIIOQ) H COOTBETCTBYET TPeOOBAHMSIM K MHHUMYMY
COHepXKaHM U YPOBHIO TIOATOTOBKH cnennansHocTH 38.02.07 baHkoBckoe neno.

Hannoi paboueill nporpaMMoi IIPelyCMOTPEHO (OPMHPOBaHHC Y O0YJaIOIIMXCA
YMEHUA OQOpPMIATL MJOKYMEHTAlMI0O B COOTBETCTBMH C HOPMAaTHBHOH 0a3oif ¢
HCHOJIB30BaHUEM MH(POPMAELMOHHBIX TEXHOJIOTMH K CPEICTB OPITEXHWKH, YMEHUH
pabotaTh ¢ YHHQHUUPOBAHHOM CHCTeMOM MOKyMEHTAaIlMH, XpaHEHHEM H IIOMCKOM
JOKYMEHTOR,

Tempr pabouel mporpaMMbl y4eOHOH OUCITUILIMHBI  «OKyMEHTalHOHHOE
obecrieHeHne YIIPARIEHHA» BRICTPOSHEI JIOTMYHO. BOIPOCH TeM OCBEIIal0T METOUYECKUE
W IPaKTUYCCKHE AaCIeKThl JOKYMEHTUPOBAHMH  YIPABICHYECKOH  JNEeSTENBHOCTH,
OpraHu3alluH paboTHl C JOKYMEHTaMH.

B nenom pabodas mporpaMMa 10 TUCIHILTHHE <«J]okyMeHTaIMoHHoe obecliedeHue
yOpaBieHus» cooTBeTcTByeT Tpebosapmsm @OI'OC CIIO m pekomenayercs s
WCIIOIB30BAHMS IIPM [OATOTOBKC BBIMTYCKHMKOB CpPEOHHX CIENHMAIBHBIX Y4eOHBIX

sapeqeHult o crenuanbHocTy 38.02.07 bankosckoe memno.

[Ipenomapatens Y dbumckoro duinuana PuHyHUBEPCHTETA % I'.B. 'opbyHoBa



COJIEPYKAHUE

1. OBIIAA  XAPAKTEPUCTUKA  PABOYEM IIPOTPAMMEl  VUEBHOM

cTp.

TTACHATUTAHEB 4
2. CTPYKTYPA Y COIEPKAHUE YUEBHOM TACTIATTIVHbI 5
3. VCJIOBUSI PEATTM3ALIAM YUEBHON JIACI AT IMHbI 8

4. KOHTPOJIb 1 OLIEHKA PE3VJILTATOB OCBOEHIMS YYEEHOU
JACTTUIJIMHBI 9



1. Obmas xapakrepucTaka paboteit HporpaMMel yae6HOM AUCIIATUIHHbI

1.1. MecTo MMCUMIITEHEL B CTPYKTYPe OCHOBHOM 06pa3oBaTelbHol IporpaMME]

YueOHas gucuuiiidHa  «/IOKyMEHTAIMOHHOE OGEeCleYeHHe  yIIPaBIICHH»
AB/DICTCS  BAPHMATHBHOH  4acThio  O0IIenpodeccHoHAansHOrO ILHKIA  OCHOBHOM
1podecCHOHaNBHON 00pazoBaTebHON IIpOorpaMMEl B cOOTBeTeTBHU ¢ OIOC 110
crienuansHocTy 38.02.07 baHKoBCcKoe HAelo.

Yuebnas gucrviiiHa  «JloxyMeHTanuoHHOe OOecIedeHHe — yHpaBICHHI»
obecrieunBaeT GOpPMHUpPORaHHE NPO(PECCHOHATBHEIX M OONIMX KOMIIETEHIMHH 0 BCem
sugam pesrensHoctH OI'OC cmemmansHocTn 38.02.07 Bamkorckoe jeno. Ocoboe

JHa4YCHMe AUCIIAIIIINHA HMEET IIpH CbOpMHpOBaHHI/I H pPa3BHTHH 06HIPIX KOMHQTGHHHﬁ
OK 2, 0K 3, 0K 5, 0K 9, OK 10, JIP 2, JIP 3, JIP 13, JIP 14.

1.2. llens ¥ OMaHUpyeMbIe Pe3yJIbTATE OCBOSHUS JACI[HIUTAHEL:

B pamxax mporpaMmel AUCHHIDIMHBL OOYHaMOIIHMUCS OCBAHBAIOTCS YMEHHS H
3HaHHUSA

Kon 1Y 3
OK, TIK, JIP MEHHH HaHHS

OK 02 - OCYIUECTRIATh FIOUCK, AHATHR - COJAEPXKAHHE AKTYANEHOH HOPMAaTHBHO-
MCIIONB30BAHHE HOPMATHRHO-TIPAROBEIX [IPABOBOR JOKYMEHTALMH;

OK 03 JOKYMEHTOB B MPUMeHeHuH k 3a/1a4amM JJOVY; | -  OCHOBHEIS HOHATHS
- COCTARMAThb H O(ROPMIATH JOKYMEHTalIUOHHOIo obecnedenus

QK 03 YIPABNEeHYECKYIO U TPOdecCHOHATBHYIO YIIPAB/ICHHS;
JAOKYMEHTALUIO B COOTBETCTBME C - KmaccH(pUKaLHMA YIpaBIeHIeCKHX

OK 09 HOpPMAaTHBHOH 0a30H; JOKYMEHTOB;
- HCMONB30BATE YHHGHLMpOBAHHEIE GOPMEI | -  TIPABMNA COCTABIEHHA M O(POPMIEHHS

OK 10 LOKYMEHTOE; YIPaBAEHUYECKIX IOKYMEHTOB M BEJCHHS
- OCYLUECTBIATEH AENOBYIO IIEPEIHCKY H AENoBOH MEPEITHCKH;

MK 1.5 NIONACPKHBATE HIEKTPOHHLIC - COCTAB OKYMEHTOB CIIEIIHANEHEIX
KOMMYHHKALHH; CHCTEM TTOKYMEHTALHH;
- MPHMEHATE CPE/ICTRA HHOPMAITHOHHBIX - TIpaBHJa OPraHM3aLmMK BCeX HTAIOB
TEXHOJIOTHA IS COo30aHUsA U O OPMIICHUS paboTsl ¢ JOKYMEHTAMH;
JOKYMEHTOR; : - IOpunoskeHwHs nporpammbl Windows,
- pa3@uparbes B CHCTEME BHYTPEHHErO HCTIONb3yeMbIE AN peanu3anMy 3agay
JOKYMEHTOOO0POTA OpraHHu3aIli; HOY;
- OCYLUECTBIATh XPAHEHUE U TIOMCK - COBpeMeHHBIe UHGHOPMAaLMOHHEIE
JIOKYMEHTOR, texuonoruy JOV
- pa30HpaThes B HOMEHKIATYpPE AeT; - 0cofeHHOCTH COCTaBIEHHS H
~ WCIIONB30BATH COBPEMEHHOE IPOrPaMMHOE | OOPMIIEHHS OTAENBHEIX BUIOB
ofecneueHue B 3IEKTPOHHOM 38KYNO4HOH JOKYMEHTALMH;
NOKyMeHToo00poTE;
- MpPOREPATE HEOOXOAMMYEO AOKYMEHTAITHIO
IUIS 3aKJIOYEHH KOHTPAKTA.




2. CtpyKTypa ¥ cofepkaHue y4eOHOH IHUCIIUILINHEL

2.1. O6bém yueOHOM TUCITUTLIMHEI U BUIBI Y4eOHOH paboThI

B —— O0BEM B
Uz yueOHOM paboTEI e

O06BEM 00pa30BaTeNEHOMN POrpaMMBbl yUeOHON AUCIIUILTHHEL 42
O6BEM paboThl 00yUaIOIIUXCS BO B3aUMOJEHCTBYS C IIperojaBareieM 32
B TOM HYHCJIE:

TEOpeTUIecKoe 00ydIeHue 16
[IPaKTHYECKUE 3aHATUS 16
nabopatopHbie paboThI -
KOHTPOJIbHEIE pabOTHI 2
KypcoBasi paboTa (IpoeKT) (eciu npedycmompeHo) -
caMoCTosATenbHas paboTa 10
IIPOMeEXyTOUHas aTTecTalys B popme AudHepeHIMpOBaHHOTO 3aUeTa 2

Bo scex auetikax co 36ezdouxoil (*) Heobxodumo ykasams 06vEM Hacos




2.2. TemaTH4ecKHii NVIAH U coAepKAHME YIeOHOM THCHMILIHHbI

Haumenosanue
pa3ejioB U TeM

Copep:xanune yqaedHOro Matepuana u Gopmsbl
OpPraHH3alHHU JeATeJbHOCTH 00yJarommuxcs

O0nem B
qacax

Koapr
KOMIeTeHII i,
(hopMHpOBaAHHIO
KOTOPBbIX
croco6cTByeT
3J1eMeHT
NpOorpamMmmMel

Paznen 1. JlokyMeHTHpOBaHHE YIIPABICHYECKOH NEATEILHOCTH

26

Tema 1.1 «Beegenue.
JlokymMeHT 1 cucTemMa
MOKYMEeHTAITHI

Coaep:xanne yuedOHOro MaTepHasa

1. 3HavyeHwHe U COAEpPKAHHE TUCIUTLTHHEI
«JloxymeHTanuoHHoe 0becrieueHre yIpaBIeH sy,
[loHsITHE TEPMUHOB (IOKYMEHTY,
«TOKYMEHTHPOBAHHE, «JOKYMEHTALlMOHHOE
oOecrieueHne yIpaBIeHUI».

2. IloHsATHE CHCTEM JOKYMEHTAIHH.
YHUOHUKALHS U CTAHAAPTH3AIHS JOKYMEHTOB.

3. HopmatuBHO-npaBoBas 6a3a opraHu3aruu
MOKVMEHTAIIHOHHOI0 00ECIeYEeHNS VIIDABICHHS.

CamocrosTeanHas pabora.

1. Hcropus pa3BUTHA HAy4HBIX [IpeCTaBICHUH
0 JOKYMEHTAlHOHHOM

oOecIIeYeHUN yIIpaBIeHU.

OK 02, OK 03,
OK 10

Tema 1.2.
«OpraHu3anMoHHO-
pacmopsiiuTeabHbIe
AOKYMEHTBI»

Copepixanne y4e0HOro MaTepuala

1. 'OCTst Ha OP/I. TpeboBanus k 0hOpMIEHHIO
TOKYMEHTOB, TpeOOBaHMs K OIIaHKaM.

2. OpraHu3anroHHbIEe JOKYMEHTEL: YCTaB,
MOKHOCTHAS HHCTPYKIMA. PacnopsigurensHsle
IIOKYMEHTEIL: IIPUKAa3kl, paclIOpsKCHHUS,

3. CpaBouHO-MH(OPMALIHOHHBIE TOKYMEHTHI:
JIOKJIaJ(Has 3alucKa, aKT, CIIpaBKa, ciyxebHoe
THCHMO.

IIpakru4yeckoe 3ansaTue. OdhopMmieHne
NOKYMEHTORB C IIOMOIIBIO TPOrpaMMBbI
MicrosoftWord. Co3ganue mabnona
nokymenToB. CocraBnenue u opopmieHue
PaCTIOPSIUTENBHBIX U CIIPAaBOYHO-
HHGOPMAIIMOHHBIX JOKYMEHTOB.

CamocrosiTeJibHasi paboTa.
TpeboBanus k 0(HOPMICHUIO TabIHII, YACET U
MaTeMaTHYECKHX BEJIHYHMH

OK 03, OK 05, OK
09,0K 10

Tema 1.3. «Kagposasn
AOKYMEHTALHS»

Copepaxanue y4e0HOro MaTepuasa

CocraB 4 0COOEHHOCTH OCI)OPMHGHHH JOKYMCHTOB
10 JTHYHOMY COCTaByY

[IpakTHYecKkoe 3aHATHE. JJOKYyMEHTHPOBAHHE
TPYAOBBIX IIPaBOOTHOLIEHUH

OK 03, OK 05,
OK 09, OK 10,
K 1.5




Tema 1.4.
«DuHAHCOBO-
pacdeTHasn
NOKYMEHTALHsD

Tema 1.5 Torosopno-
NnpaBoBas
MOKYMEHTAIHST

Copep:kanne yyedHOro MmaTepuana

OcobennocTr cocTapieHus u 0hoOpMIEHH
NIEHEIKHBIX U (PHHAHCOBO-PACUETHEIX
noxymeHToB. IlonsaTue nororopa (koHTpaKTa).
Tumnosas ¢popma noroBopa. OCHOBHEIE pas3/ielib
morosopa. Bujiel 1oroBopoB B chepe 3aKyIok

IIpaxTHuyeckoe 3ansaTHe. [Ipasuna ohopmienns
[IPETEH3HOHHBIX ITIHCEM H PACYETHO-KACCOBBIX
onepanui

OK 03, OK 05, OK
09, 0K 10, ITIK 1.5

CamocrosiTeabHas paboTa.

Pasnen 2. Opranusarnus paboTsl ¢ JOKyMEHTaMH

16

Tema 2.1. «IlonaTHe
MOKYMEeHTOo000poTa,
perucTpanus
IOKYMEHTOBY

Copep:xaHue y4eOHOr0 MaTepHaJa

1. Cocras 1 y4yer o6bema 10KyMeHTOOOOpOTA
opranu3zanuit. Opraauzanus paboTsI ¢
TOKyMEHTalMEeH, IIOCTYNA0IIEH B OpraHU3aIlHio.
[lepenaua TOKYMEHTOB BHYTPH OpraHH3aIlHH.

2. Peructparus noxymentoB. Kontpos
MCIIOJTHEHUs JOKYMEHTOB. Opranusanus u
TEXHHUKa KOHTPOJIA HCIIONHEHUs. TUIIOBBIE U
WHIUBHyalbHbIE CPOKH HCIIOTHEHUS
TOKYMEHTOB

[§S]

CamocrosTeabHas paboTa.
TpeboBanus x oopMIeHHIO TAONIHII,
MaTeMaTUYEeCKUX BEITHIUH

[IpakTuyeckoe 3ansaTue. OdopmieHue
YKYpPHAIOB PErHCTPALHH JOKYMEHTOB

OK 02, OK 03,
OK 09.1TIK 1.5

Tema 2.2.
«MudopmanmoHnbie
TE€XHOJOTHH B
1eI0TIPOU3BO/ICTBE»

Copepxanne yueGHOro MaTepHaJa

lcnonp30BaHMe IpOrpaMMHOro obecredeHus s
penreHus npodecCHOHANBHBIX 3a1ay

IIpakTHaeckoe 3anaTue. Odhopmienue
MOKYMEHTOR C IIOMOIIBIO IIPOTPAMMBI
MicrosoftWord. PaboTa ¢ 211eKTpOHHBIME
nokymenTamu. Co3gaHue CepUiHBIX ITHCEM.
Pacchlka roToBbIxX ImuceM. [Ipukitannas cpena -
cucTeMa ynpasieHus 0azaMH JaHHBIX
MicrosoftAccess. ba3sl qaHHBIX 171 XpaHEHHUST
WH(pOPMAIMK - KOHCTPYHPOBAThH 623y NaHHEBIX;
BBOJIMTH, PEJAKTHPOBATh, KOIIHPOBATh U YIAJIATE
sanucu. Pabora c 3anpocamu. @opMupoBanue
oTueTOB. [louck MOKyMEHTOB. XpaHCHHE U
06paboTka 6ompIIuX 00BEMOB TaHHBIX.
DJIeKTpOHHAS II0YTAa: TIOHATHE, HA3HAUEHHE,
CO3/IaHHE U OTIIPaBKa CBOMX COOOLIEHHH,
[IOTyYeHHE IOYTEL

OK 05, OK 09, OK
10, IIK 1.5

Tema 2.3.

Copep:xanne y4e0HOro MaTrepHaia

OK 03, OK 05, OK




«Oprannzanus C 09,IIK 1.5
HCTEMAT
oIepaTHBHOTO 1 U3aMsL TOKYMEHTOB H MX XpaHeHue.

Homenknarypa gen. IIpuMepHBIE ¥ THIIOBEIC
APXHBHOT0 XPAHeHHS A PIMEP
HOMEHKNATYPE] Jell.

FLOKYMEHTOR Tpebosanug x odopmuennio e
TIpomexyToyunad arTecranus B Ppopme mudpepeHIHPOBAHHOIO 3aueTa 2
IHToro 42

3. YcioBus peanusalliy IporpaMMebl yaeSHOH IUCIIAILTAHE]
3.1 /lna peanW3aluy NOpPOrpaMMbEl JHCIAILIMHBl OJOKHBI OBITH IIPeqyCMOTPEHBL
CIEIYIOUUE CrellHambiible IoMelleHus (B cooTreTcTBrH ¢ ®I'OC 1 ITOOII): kabuner,
OCHAIIEHHBIH 00OpynOoBaHMeM: ydeOGHBIE CTONBI ,CTYIBS, AOCKA, CTOM VUHTEIL,
HOPMATUBHO-TIPABOBRIC &KTHL, y4eOHO-ONAaHKOBLIM MaTepuan, KapTOYKH TECTOB,
38JIaHHA  [Js1  CAMOCTOSTEIBHBIX M KOHTPONBHBIX paboT, mad ob6s3aTelbHOR
KOHTPOJBHOH paboThl, BONPOCH I IPOBEIEHNAS MTOTOBOTO KOHTPOIS.

3.2 NudopmaimonHoe ofeclicueHIe Peai3aIlii IporpaMMbl

Jinst  peanmsanmu  OporpaMMbel  OuGnuoTeunblit  GoHn  oGpasoBaTeldbHOM
OpraHW3aUuM JO/DKEH HMCTh OIIEKTPOHHBLIC 00pa30BaTENBHLIC M HH(MOPMAIIMOHHLIS
PECYPCEI, PEKOMEHAYEMEIX TSl MCIIONB30BaHMS B 00pa30BaTe/IkHOM poilecce
HopMaTHBHO- rpaBoOBbIE JOKYMEHTHL:

1) ®enepanbHEI KOHCTUTYLHOHHBIM 3akoH oT 25.12.2000 Ne 2-®K3 «O
TocynapcTenHoM repde Poccuiickoit Meneparmmy»

2) ®epepanbHbli 3aKoH oT 06.04.2011 Ne 63-03 «O6 371eKTpOHHOM TOATHCHY

3) @epepamenmlii 3axoH or 22.10.2004 Ne 125-03 «O6 apxuBHOM Jelie B
Poccuiickoit @eneparidm»

4) ®epepanpubiid 3akon oT 02.05.2006 No 59-03 «O mopsaxe paccMOTpeHHS
obpamenuii rpaxnanaM Poccuiickoit @enepanum»

5) @epepanphpit 3akoH or 27.07.2006 Ne 149-03 «06 wudopmaumy,
MHGOPMALMOHHEIX TEXHOIOIHAX | O 32MUTE HHMOPMAITHI

6) ®enepanbusli 3akoH oT 27.07.2006 Ne 152-®3 «O 11epcOHANBHBIX AAHHEIX

7) TOCT P 7.0.97-2016 HamuonansHeiii crapgapr Poccuiickoit Qenepanum.
Cucrema craHmapToB 1o uHObOPMAIHH, OHONHOTEHWHOMY H H3IAATENLCKOMY JENy.
Opraun3aliOHHO-pactopAIUTeNbHAS JOKYMeHTauns. TpeGoBaHusS K O(GOPMIEHHIO
JOKYMEHTOR.

OcHoBHEIe TIeUaTHEIE W 3JIEKTPOHHEIE H3IAHHS;

8) Anryxosa, H. ®©. CucTeMEl 3IeKTPOHHOrO HOKyMeHTOOGOpOTA @ yIeOHOE
nocodue / H. ®. Anryxoma, A. JI. JIsw6enxo, B. B. Jlocesa, 0. B. Ueunkon. —
Mocxksa : KnoPyc, 2023. — 201 c. - URL: https://book.ru/book/944956

9) CucTeMBl 3EKIPOHHOTO JOKyMeHToobopora. [lpakTukyMm. @ yueSHOe
nocobue / H. ®@. Antyxosa, O. M. Homrarosa, B. B. Jlocesa [m xp.]. — Mockea :
KroPyc, 2024. — 395 c. - URL: https://book.ru/book/942386

10) Kopreer, M. K. [loxymerTanronHoe ofecliedeHre yIpaBaeHus | yIeOHUK #
MPakTHKYM JUIs CpeqHero mnpodeccuonanbioro obpasosanus / M. K. Koprees, A. B.
Hmenko, B. A. Mamypres. — 3-¢ u3zj., nepepab. u gomn. — Mocksa : M3gaTenscTBo
HOpaiit, 2023. — 438 ¢. — URL: https://urait.ru/bcode/523611
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11) Kyznenos, H. H. /lokymeHTaITMOHHOE obecrieueHme YIPaBISHHUS.
JOKYMEHTOO00POT U AENONPOU3BOACTBO | yueOHHK H NPaKTUKYM JJIS CpPemHETo
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4. KoHTpoIb U OIleHKa Pe3yIbTATOB OCBOSHHMs YIeOHO NUCIIMILTHHEL

PesynbTath o0yuenus Kputepuu onieHKH MeToas! OLIEHKA
Iepeyens 3uanuii, CootBercTBEE 0(opMIeHH YCTHEIA (THCEMEHHEII)
OCBaHBAEMBIX B PAMKAX JOKyMEHTALHH, IPHUMEHIEMOM B onpoc
JHCHUILIAHEL npodecCHoHaIbHOR AeqTenerocTH, | TecTHpopanwe
OCHOBHBIE HCTOYHHKH TpeGOBaHMAM HOPMATHBHEIX [Iporepka npakTHIECKUX
HH}pOpMAIHK 1 PECYPCH nokymenToB, CoOTBETCTBHE BEIOOpa | paboT
III PelieHus 3a0ay. TEXHONOTHH OhOPMITCHHS OlLeHKa PesyIIbTATOB
Cozepixanne akTyabHOR JOKYMEHTOB COBPEMEHHEIM CaMOCTOATENEHOH
HOPMATHBHO-TIPAROBOH TpeboBaHIIM TOKYMEHTO0O0pOTA paboTsl
JOKYMEHTAITUH 3auer

CoBpeMeHHEIE CPENCTBA U
IperpaMMHOE odeciiedeHse
B Ipod)ecCHOHATBHOM
JEATeNbHOCTH.

Ilpasuna oopmneHus
YIPABICHYECKHX
JOKYMEHTOB

[Ipasuna ogopmienns
38KyTIOYHOM JOKYMEHTAIMH

[Tepeuens yMCHMI, BrageHne npaBHIaMH COCTABNEHHA | JKCIEPTHOE
OCBAMBACMBIX B PAMKax ¥ 0(hOPMJICHHS TOKYMCHTALHHE B HaOIICHUE H OLICHKA
JHCUUIITUHEL COOTBETCTBHH C HOPMaTHBHBIMH Hi NPaKTHYeCKHUX
CrpykTypHpoBaTh JOKYMEHTAMH. 3aHATHAX [IPH
nosrydaemMyto nHpopmanuo, | OdopMneHue pe3yILTaTOR TOHCKA BBINIQUIHEHWH PadOTEHI.
O(OPMIATE PE3YILTATHI uHGOpMAITIH O1eHxa pe3ynbTaToB
noucka. Menonszosars HaBBIKM OCYIIIECTBICHUS IIPOBEPKH | BBIIOJIHEHHS
YEHQHIMPOBAHHEE GOPMEL | HEOOXOIMMON HOKYMEHTAITMHE IIT npaxkTudeckoil paborsl
A0KYMEHTOB. Mcrmoas30Bats | 3akIIOYeH s KOHTPAKTOB. 3auer

cpencrea Hagbiku B HCIONBE30REHHH

HHGMOPMAIHOHHBIX [IpOrpaMMHOI0 O0ECIIeYeHHS B

TEXHOJIOTHH ISl peeHms oprarmsaouu JIOY
npodeccHORAIBHBIX 38/1ad,
OdopMnaTe peaybTaThl
IIPOBENCHHBIX
KOHTPOJIBHBIX
MEPOCIIPHSTHH ITyTeM
COCTARJICHHS aKTOB H
CTIPABOK




